South San Antonio ISD
Food & Child Nutrition

Standard Operating Procedure

                                                          End of Day Procedures

Purpose:                             To ensure that end of day procedures are followed and 
                                             documented on the appropriate forms.

Scope:                                 This procedure applies to all cafeteria Managers,

Assistant Managers and Training Managers overseeing cafeteria / kitchen operations. 
Instructions:

      1.   Cafeteria Managers / Assistant Managers and Training Managers must 

            use the Day end Results report that is compiled daily.

2. Daily TDA report data must reconcile with Day End Summary report and Provision 2 edit check. (Printing of edit check is not required)
      3.   Errors must be corrected and an accurate report should be submitted

            at the end of day.

Daily Report must include:

     . Day End Summary (check the box – “include cash counter” )
Monthly Report must include:

· TDA
· Monthly Revenue

· Enrollment and Attendance
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