	SOUTH SAN ANTONIO INDEPENDENT SCHOOL DISTRICT
	
	TECHNOLOGY
DEPARTMENT

	
	
	



to:	All Campuses and All district Departments
from:	Paul Alex Briseno, INSTRUCTIONAL TECHNOLOGY ADMINISTRATOR
subject:	Website Content MANAGEMENT
date:	8/9/2011

Please designate at least one individual to serve as your Website Content Manager from your campus or department.  Please have that individual read the following agreement and sign the form below.  Return completed and signed form to the Technology Department by September 2, 2011.
Website Content Management Agreement
As the Website Content Manager I understand my responsibilities are to maintain the department and/or campus webpage and ensure that:
· I attend training throughout the year as needed
· The department/campus home page contains the correct address and phone numbers
· All names and positions are correct and on the appropriate page
· There are no blank pages or pages under construction on the website
· Information is posted and uploaded on the website as instructed by the campus Principal, Department Director, and Technology Department, and Superintendents Office.

	
	
	

	Name of Website Content Manager
	
	Director/Principal Name

	
	
	

	Department/Campus
	
	Signature of Director/Principal

	
	
	

	Signature
	
	Date

	
	
	

	Date
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