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memorandum

to:
Campus Administrators
from:
Paul briseno, software specialist
subject:
Accelerated Reader Policies, Procedures and Coordinators
date:
7/31/2008

Accelerated Reader (AR) has been purchased for all elementary and middle schools.  The program can be accessed on our district website by choosing For Employees ( Resources( Accelerated Reader (now Renaissance Place - Internal Use Only).  

The following guidelines will help you understand how the AR program will be managed and supported:

· The Curriculum Department manages all campus administrator accounts.

· Each designated contact person listed above will manage each teacher account on their respective campus.

· For technical support of software administration or AR training (entering students, classes, points, reports, uploading quizzes, etc.) please see each designated campus contact first.  If they are unable to assist you please call AR customer service at 1-800-338-4204 or Technical Support at 1-800-656-6740.

· The responsibility of the Technology Department is to maintain the student data server, maintain internet connectivity to the website, and assist with installation of minimum system requirements.

Because the Accelerated Reader testing is primarily done in the library it is suggested that you designate your librarians as one of the AR Coordinators.
Please fill out and sign this form and return to the Technology Department via interoffice mail or fax at 977-7378 by August 22, 2008.
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