How to login to School Center

1. Enter the address: http://southsan.tx.schoolwebpages.com/admin
2. At the Desktop:SITE LOGON use your User ID and Password
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3. A screen will appear with the following
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In order to change the password Click on EDIT near your userid in the Logon Information.
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5. Change the password if needed.

How to edit page with a Calendar item
1. To begin CLICK on MY SITES.
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2. The following screen will appear

3. CLICK on CALANDER
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4. To begin EDITING CLICK ON EDIT PAGE and it TURNS to VIEW PAGE
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5. To add text CLICK on the
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EDIT within the box on the

Screen.              

6. To add a NEW EVENT
CLICK on the box with

the green plus

7. The New Item box will appear for the calendar event.

How to EDIT a PAGE.

1. By CLICKING on the EDIT PAGE the ADD PICTURE & TEXT box appears.
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2. When that is selected you will have the option to add TEXT in the EDIT box or ADD a graphic to the page.


Inserting a graphic

1. Will require to select the School Center gallery or the our gallery

2. If you browse the School Center Gallery you will 

Receive the menu to select a graphic



3. Insert that graphic and the final menu choices will appear.
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Agenda for School Center webpages

http://southsan.tx.schoolwebpages.com/admin
1. User Ids and passwords
2. How to enter informational items in a calendar 
3. How to create the home page for the staff member classroom
4. How to insert clipart to the page
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