WINZIP INSTRUCTIONS

Winzip is a program used to compress files.  It is often needed when files are downloaded.  They are downloaded quicker as a compressed, smaller file.  However, when they reach their destination they need to be blown back to their normal size to work properly.  The following are instructions for installing Winzip.  To be able to do this you must have access to the internet via another version of IE or Netscape.

1. In your web browser (Netscape or IE) clear out the address location bar (may say www.southsanisd.net or www.netscape.com) and enter 10.200.0.12. After entering this address hit enter.

2. You will reach the Docushare page.  You should see the South San logo.  Click on CTC.  Another page will come up.  This page lists many files.  You should see one named WinZip (the files are listed in alphabetical order).  Click on this file. The next page that comes up has one file listed.  Click on winzip81.exe.

3. A window will popup asking you what you want to do with the file.  There are 2 choices, Open the file from its current location and Save this file to disk.  Make sure that the dot is next to Save this file to disk.  Click OK. Another window will popup this window will dictate where on your computer you are downloading the file to.  Select a location to save the file and hit save.  Take note of where you save it to.

4. Once the file is done saving (when the horizontal bar finishes moving across the screen at 100%) you can close your web browser by clicking on the X at the top corner of the window.

5. Now the downloaded file needs to be installed.  Go to the location the file is saved in (this is where you took note of in step 3).  You can get there via My Computer and clicking your way to your chosen location.  Once you find the proper location you should see a file named winzip81.exe, double click on it.

6. A small WinZip 8.1 Setup window pops up.  Click on the button that reads Setup.  Another window will popup telling you where it will install the file. Click OK.  The next window that comes up lists the features of WinZip. Click Next. A License Agreement and Warranty Disclaimer is the next window.  Click Yes.  The next window says WinZip Quick Start. Click Next.  The next window asks you to select wizard or classic. Select wizard and hit next.  The next window asks to Search for Favorite Zip folders.  Click on Quick Search and hit next. Another window pops up hit next once again. Again another window pops up hit next.  After this you should see a window that says WinZip Wizard Setup is complete.  Click on Close.

7. You will now be able to use WinZip when downloading files.

